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Notes for Coordinators/Hosts

* LOG runs three type of events: Men to Men; Women to Women; and Men/Women & Friends
¢ Try to visit the Hosts and plan the event
o Describe the event for the Web Site and invites using ‘gay language’
Let Julian know details for mail outs & emails with dates
Use your own network and that of the hosts to promote the function — especially local men
Provide correct travel details with a map or road directory info
Involve COPP Chairpersons & Outright Youth
Important to provide re-imbursement for costs
A charge to assist costs & fundraising with COPP social projects - e.g. reducing discrimination,
suicide prevention, etc
o Volunteers to assist with salads and sweets — different people
o Sponsors - Running a raffle or not?
o Road signs to indicate the venue and turn off from the main road (balloons)
* A petty cash system exists for any expenses incurred by hosts
* Good to give the hosts on the day a present
¢ Chair the Information Session on the day — humour helps
¢ Setup a ‘Meet & Greet Table’ with list of guests attending, name labels, membership forms (every one
attending is required to be a member)
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